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To:  Individuals completing a Notification/Permit Form for construction of a Private or Type III Public Water Supply.

The Environmental Health Regulations and Board of Health policy for District Health Department No.2 (DHD2) require that a Notification/Permit Form be submitted prior to construction of a new water supply system or an extensive repair of an existing water supply system.  The Notification/Permit Form must be submitted at least four (4) business days prior to any construction or repair work.

Obtaining and Submitting the Notification/Permit Form

1.  The Notification/Permit Form fee of $120.00 must be paid in full prior to receiving the Notification/Permit Form.

2.  The Notification/Permit Form may then either be completed and submitted in the office, or it may be taken

     from the office to be completed and then be faxed or mailed to the health department office in the county where the work is 
     to be completed.

3.  The Applicant must provide all information as requested on the Notification/Permit Form including a detailed Site Plan.  
     All requested information not applicable to the site must be marked with an N/A(not applicable).
4.  It is suggested that the applicant thoroughly review the Notification/Permit Form with their well drilling firm prior to the 
     construction or repair of the water supply.

Review and Approval of the Notification Form by the Health Department

1.  Once the Notification/Permit Form is received by the health department it will be reviewed within four (4) business days.

2.  If the Notification/Permit Form is missing any required information or the Site Plan is incomplete, the Notification/Permit  

     approval may be delayed until additional information is obtained.  Should additional information be required the health 
     department will notify the “Contact Person” as listed on the  Notification/Permit Form to discuss the reason for delay and/or 
     to obtain the information required.

Request for Deviations from Construction Requirements or Construction in Areas of Contamination.

1. Deviation requests must be documented on the Notification/Permit Form when it is submitted.

2. Intent to drill in an area of contamination must be documented on the Notification/Permit Form.
3. Any Notification/Permit Form requesting a deviation or indicating that the well will be constructed in an area of 
    contamination may, at the discretion of health department staff, have a field evaluation conducted prior to approval. 

Well construction, sampling requirements, final inspection and approval

1.  If you intend to construct your own water supply system you must complete the Notification/Permit Form, submit the appropriate fee    and DHD2 will deliver an information packet to the well owner detailing proper construction of the water supply sytem. 

2.  It is the well owner’s responsibility to ensure that the required water samples are collected after completion of the water 
     supply system.

3.  A final inspection of the water supply system may be completed by the health department.  Final inspections, unless requested by the well owner, are completed on certain water supplies to assure compliance with the Well Construction Code.
Hauled Water Systems
1.  If you are proposing to construct a hauled water system, then you must submit a Notification/Permit Form.  Detailed 
     plans for the hauled water system are required for review and approval prior to its construction.

Health Department Web Site and Water Well Educational Guide
A “Water Well Educational Guide” may be obtained at the DHD2 web site:   www.dhd2.org     Additional information on water wells, well abandonment, and water sampling requirements can also be obtained on the DHD2 web site. 
